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Dear Parents and Carers      
                             
Welcome back! It is lovely to be able to begin to get back to more normal times and most of all to have all 
the children back at school. There are some new procedures to enable us to be as careful and healthy as 
possible but also lots of the usual learning and activities. Some of their class routines are detailed below 
.   

Timings      
Maple doors open at 8.40 am and the children come into the classroom via the door at 
the back of the school.  They walk round the left-hand side of the school to reach this 
entrance.  They also use this door to go to break and at the end of the school day.  
Morning break is 10.15 to 10.30 and lunchtime is 11.45 to 12.45.  At the end of the 

day, 3.10, children should be collected from the gate at the left side of the school and will stay with school 
staff until they are collected.  If your child is being collected by anyone different, please notify the class 
teacher or the office.  If your child has an elder sibling in school, your child will wait in Maple until 3:30pm. 
Please remember not to congregate with other parents and to keep your child with you at the beginning 
and end of the day. 
 

Uniform and Physical Education     
Pupils will be expected to wear the correct uniform to school each day. Please note 
that the wearing of nail varnish and jewellery is not permitted in school.  Children with 
long hair, must keep it tied back at all times.  Please be aware that the weather often 
changes dramatically and ensure your child has a raincoat in school every day.  Maple 
will have their PE lessons on Tuesdays and Fridays. Please ensure your child is wearing 

their PE kit for these days and that it is clearly labelled.  All names written in pen fade quickly so please 
check and re-label regularly if necessary.   
 
Hygiene   
Children will be instructed to wash their hands at regular intervals throughout the day.  As hand gel 
contains strong chemicals, they will be encouraged to wash their hands rather than use sanitiser as much 
as possible.  Your help in reminding them how to wash and dry their hands thoroughly will be greatly 
appreciated.  The COVID-19 situation also means that Elmer will no longer be able to visit children’s houses 
and that children must keep what they bring to school to an absolute minimum.    
 

Home Learning        
Thank you for your support with listening to your child read daily at home.  Please talk to 
them about their books to encourage them to develop an enjoyment of reading and to 
improve their comprehension skills.   To decrease infection risks, I will not be writing in their 
home reading diaries.  If your child, has not recorded the name of their new reading book, 
please could you write that in their reading record as well as your personal comments.  I will 
record that I have read your comments with a stamp.  If I need to make a comment, I will 

give your child a post-it note to stick in the reading record.  Homework will also be adjusted to reduce 
infection risks.  It will be set each Thursday and will be due in the following Tuesday.  However, we will also 
provide you with the answer book (electronically) and we ask that parents mark their work.  Please make a 
note in the homework book if you have helped your child or if they have struggled with it. I will then go 



over the questions with them on Tuesday mornings and discuss any questions that the children have. 
Spellings will be sent out regularly and will include details of when any spelling test will take place. Please 
help your child to practise their spellings at home.  Using the free online program Spelling Frame, is one 
good way of practising spellings as well as testing them verbally. Homework will sometimes include times 
table practise. Don’t forget to encourage your child to improve their position on Times Table Rock Stars!  
 

Lunches, Snack Time and Birthday Treats          
Please read through the menu at home with your child to check their choice.  During school 
hours, we will continue to remind children to drink plenty of water.  Drink bottles and 
snack containers must be clearly marked.  Please do not to send in birthday treats to the 

classroom or the playground.   
 
Medications 
The school can only administer prescribed medication which needs to be left in the office with a signed 
form. Any other medication will need to be administered by parents/guardians. 
 
Class timetable, Curriculum and Questions 
More details of the children’s curriculum and timetable are being sent to you by email.  If you have any 
queries or concerns, please contact the office.  I will ring you as soon as I can but will not be able to discuss 
issues in the playground or have meetings inside the school.   
 
Best wishes, 
 
Mrs Maddocks 
Maple Class Teacher 


